The Wizard

The first page you see when you enter the template section is The Wizard. The
Wizard details the steps to follow in creating your walk-through templates. Clicking
on the steps outlined in the Wizard will take you through the required actions. Icons
for the functions you need to create your walk-through are also located at the top of
your screen.
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STEP 1 Create Elements to be in your template.

an elerment is an itern on which you wish to collect data. There are 11 differents element types
Here i5 an example of a checkbox type slement,
Example F 1lke eWalk

STEP 2 Craate Checklist to attach to your elements.

A checklist is not required but can save you time and can make choices awtornatic, & checklist must be attached to
an element and can not be wsed independently. Also & checklist can have differents behaviors,
Example F Ilike ewalk, if 50 select why

[T Itis easy to use [T Itis doing what [ need

[T Itis not expansive [ cther

STEP 3 "reate '-p'arue L|5t to attach tn a checklist.

---..|---1 but they can add another il = heck . A checkh u
nt and the checklist behavior must be &t to & s A value list can not b
Example F 1like eWalk, if so rate sach of those (1-4)
|!. 'I It iz sasy ko usa |2 -| It iz doing what [ need

|1 -] It is not expansive |1 -l Cther

STEP 4 Create Template wlth the E-Iements yrUu haue created
& ternplate 1s the list of questions that wall make up gr walk-through

Example F Ilike awalk

¥ 1 wartto use ewalk

[¥ I am ready to create a walk-through

STEP 5 Create ':em;*t_:p:'nr\.r tc categonze templates
Categories are not regquired bt seful to use if you are cresting severasl tamplates that foous on similar
tapics. Here it an axampls categary called “Fruit” being used to gro up togethar a nurnber of girmilar tarnplates
Example Fruits

1. Template about oranges

2. Template about apples

3. Template about bananas

8TEP 6 Create Walk-Through using the template you have been created.
& walk-through is your completed survey ready to go and gather data



Creating Elements for your walkthrough template

0@ To create new questions for your walkthrough templates begin by selecting
LIS the manage elements icon in the top toolbar.

Elements

“a - ot g A list view of any
mxWeb = eWalk = Templates = Manage Elements elements that you have
- P — already will be
AN Es0 Sub Plan Present * dISplayed for YOU.
b S-H Objective aligned 1o Grade Lev...
AN sm2 Text/Materials aligned to ckje...
KN es3 Aligned to District Scope and ...
b ST Application
AN sms Analysis
- S Click on the New
Q Do Adive Engopcment Element icon to create
L) Fassive Engagemant -
XN 700 Disangaged new questions.
PN 0L Label Learming Emvicanment
x hY 702 Lape High Yaild Instructional Strat...
3( . 703 b Qther Instructicnal Strategies 4
b L Date of walkthreugh
% o83 Time of walkthrough New
Element

Creating Elements

Using the drop down list determine which type of element you need
Enter the content
Click Save

wN e

Continue to follow the four steps above to create all elements required in
your walk-through.

Once you have completed creating elements click on Done at the top of your screen.

You have 11 different element types to choose from.



Element Types

Create New Element

1. Select New Element Type
Checkbox v

2. Copy Checkbox (Optional) The checkbox element

indicates that you are

14, Apply word analysiz and vocabulary sl-s:illﬁf; looking for a true/false
3. New Element Description response

Learning Skills| ~

Create New Element

1. Select New Element Type
—
The manual text entry Manual Text Input -

element allows you to

2. Copy Manual Text Input (Optional)
oy L
) gt '8
response using text Wha is the Health and Safety contact in your &
characters. 3. New Element Description

Who is the Health and Safety contact in your area? ~




Create New Element

The manual number input
element allows you to manually
type in a response using
numbers.

The drop down list allows
you to select one option
from a list. You create the
element the same way you
to others but with the
additional step of adding the
drop down content.

To add your drop down
content use the text box #4,
enter your text and click the
add button to add them to
the list.

You can use the numbers
next to each item in your
drop down list to rearrange
your selections so they will
appear in any order you
would like.

Create New Element

3. New Element Description

lzligned to District Scope and Sequence

4. Drop Down List Content

XN ¥]$ ves _|

XNz ¥ % N
XNz ¥[$ wa



Create New Element

1. Select New Element Type

Cate Input
2. Copy Date Input (Optional)

1 L
- The Date Input element
3. New Element Description
= allows you to select a
date using your palm

calendar.

Date of last evaluation|

Create MNew Element

The Label (no input) element 1. Select New Element Type
does not gather information Label {No input)

itself. This element is most - -

often used with an 2. Copy Label (No input) (Optional)
associated checklist which 1 -
allows multiple selections or

notes on a particular item..

Iclassroem Envircnment




Create New Element The Drop Down List with
rubrics functions the same
way the Drop Down List
but includes a rubric

statement function.

1. Select New Element Type
Drop Down List with rubrics
2. Copy Drop Down List with rubrics (Optional)

3. New Element Description - ~—— To add rubrics to

.-:,"3' your drop down list,
click on the link icon.

Copy of Evaluation

4. Drop Down List with rubrics Content

!—\

X ‘Q. ﬂ,.":" : present
X ‘Q. ﬂ,.":" : not pre=ent

et |

A new window will open Teacher can articulatly express how they came to the
for you to enter your assesment conclusions that |

rubric statement.

[_ Save Rubric J [_ Cancel J

A
The spell check icon will check your spelling and recommend edits. i

When rubrics have been created and attached to the items in your drop down list the

L
link icon < will close and look like this @



Checklists

Once you have created your elements you need to create any associated checklists.

From the Template Wizard screen click on New Checklist on the top menu.

5

||TEC|'II'ID|CIQ'5|’ in use |

Checklist Description ip

Listing of technelogy found in use in the classroom

Create New Checklist Element

DVD Flayer

P % Deskiop Computer
X‘} % Laptop Computer
P $

Digital Camera

Give your checklist a name so you can identify it when building your template.
Give it a description if you wish

In the New Element box indicate the text for each checklist item

Click the Add button after each entry

CESENES

Repeat steps 1-4 for each item you would like to appear in your checklist

When you have completed your checklist click on the Save button to return to the
Wizard screen.



Creating Value Lists

A value list functions much like a checklist does. However with a value list you can
assign a rating to an item rather than simply checking it off. Value lists can also be
used as filters on the main page of any walkthrough and can help you refine
reporting data.

They are built in a similar manner to the checklists.
On the main wizard screen click on New Value List from your top blue toolbar.

e N

Level Of Enjoyment

T
| |
AN % This is great!

P $ Thisis ok

AN + Idon'tlike it so much

(Dsave )

1. Give your value list a name
2. Use the text box provided to enter in your value list items
3. Click the Add button to add them to your value list

Repeat steps 1-3 until you have completed your value list.

Click Save to save changes



Assembling Your Walkthrough

Now that you have created all of the pieces for your walk-through you can now put
them together in a template.

From the main Template window click on New Template at the top of the screen.
The template itself is separated into three sections.

Use the General Information page to give your walkthrough template a name and
description.

1. Give your template a name so you can identify it.
2. You have the option to enter a description
3. If you are using eWalk to perform formal or informal assessments you can

choose a target member, the data will then be tied to a specific student, teacher,
principal or administrator.

4, If you have custom forms created for your district or school they will also be
available here to attach to your walkthrough.

,-f Logout

Product  Elements %"Halp
Walk Links

mxWeb > eWalk > Templates > Edit Template Big Sur Elementary

‘General Information

Template Name Select Custom Report

sample Instructional Walkthrough

Template Description




The Manage Filter section of the template builder allows you to create filters for the
first page of your walkthrough. These filters will allow you to narrow your data when
creating reports.

Manage Filters

=Dizable Filter= b <Dizable Filter= v

<Disable Text Field> -

You have the option of applying up to two filters and one text field to the main page
of your walkthrough. Filters can be either a text input (String) or you can use one of
your predefined Value Lists. You can also define your own default values. If you
don't need the fields you can disable the filters. The String labels have a max input
of 100 characters and the Text Label is unlimited.

Use the Manage Elements page to attach your questions (elements) to your
walkthrough.

Big Sur Elementary

v . Instructional Practices
v 2 elements shew |(Hide |
A 2 Is there garbage in the y... PR B[R 1A. Apply word analysis ... |
L 30 How many kids are enthe ... | & L 8: v 2 v 15. Apply reading strate...
L a5 Hallways b3 Assign Checklist Areas for future gronth | @,
L 48 Are there fire hazards b3 Checklist Eehavior | Cha: ~
L] es 1C. Comprehend a broad r... 3 Element Note [ cisatle slement note
L 70 24, Understand how liter... p 3
L T 28. Read and interpret a... B
| 72 3A, Use correct grammar,... | §9
73 38, Compose well-organiz... B9
LT 3C. Communicate ideas in... | B
k A | 75 aA. Listen affactivaly i... b3
L7 4B. Speak effectively us... b3
A 77 5A. Locate, organize, an... b3
L] 7s 58. Analyze and evaluate... B | |

Use the drop down box provided navigate to the different pages in your walkthrough.
Your walkthrough is limited to 6 pages with 5 elements on each if you intend to use a



PDA device for data collection. If you intend to do all walkthroughs on the web you
are unlimited in the length.

You can change the names of your pages from Page 1, Page 2 etc. to a custom entry
by using the edit icon next to the Page Name and saving your changes.

A list of all your available questions (elements) can be seen on the right hand side of
the window. Use the blue arrows located next to your elements to move them onto
your template. Once you have moved elements over you can attach checklists using
the plus sign to open the checklist menu.

When you have completed your template click Save

Categories

If you have a variety of templates you can use categories to organize them so it's
easier for you to identify what you need when you need it.

Click on the New Category icon in the top toolbar.

1. Give the Category a name

2. Enter a description if you so choose.

3. Use the drop down list provided to locate the templates you wish to use and click
add to include them in the group

4. When you are finished click the Save button.

Category Name

||In5tructinna| Wallkthroughs |

Category Description

A list of instructional walkthroughs in use throughout the district.

Add templates to the category Add

Grade 3 Reading “

Template List

_)( 3 minute walkthrough
_)( Classroom Qbservation (General)

i TR~ L1



Printing Your Element List

You can generate a print copy of your elements by using the Print icon at the top of
your elements screen.

Your element list will open in a new window and you can print the entire list by
clicking on the Print Element(s) button.

Print Element(s) ] [ Cancel
D Type Description
29 lz there garbage in the vard
4L Hallways
87 1A, Apply word anahyziz and vocabulary =kills to comprehend gslections.
58 1B. Apply reading strategies to improwve underztanding and flusncy.
59 1C. Comprehend a broad range of reading materialz.
70 24, Understand how literary elements and technigues are uged to cenvey meaning.
71 2B. Read and interpret a varisty of literary works.
T2 3A. Use correct grammar, 2pelling, punctuation, capitalization and structure.
73 3B. Compose well-organized and coherent writing for specific purpozes and audiences.
T4 3C. Communicate ideas in writing to accomplizh a varisty of purposes.
75 44, Listen effectively in formal and informal situations.
76 4B. Speak effectively uzing language appropriate to the situation and audience.
—— SA. Locate, organize, and use infermation frem various 2eurces te answer guestions, golve preblems
o and communicats ideas.
T8 EB. Analyze and evaluate information acquired from various sources.
TS SC. Apply acquired infermatien, concepts and ideas to communicate in a variety of formats.
221 Are the acheolz zafety procedures clearly posted in the clazzrooms and teacher arsaz?
402 The fire drillz are posted

524 The gchool 2afsty procedures are clearhy pogted in the claz=roem and staff areas of the gcheol.



