
The Wizard

The first page you see when you enter the template section is The Wizard.  The
Wizard details the steps to follow in creating your walk-through templates.  Clicking
on the steps outlined in the Wizard will take you through the required actions.  Icons
for the functions you need to create your walk-through are also located at the top of
your screen.



Creating Elements for your walkthrough template

To create new questions for your walkthrough templates begin by selecting
the manage elements icon in the top toolbar.

A list view of any
elements that you have
already will be
displayed for you.

Click on the New
Element icon to create
new questions.

Creating Elements

   1.      Using the drop down list determine which type of element you need
   2.      Enter the content
   3.      Click Save

Continue to follow the four steps above to create all elements required in
your walk-through.

Once you have completed creating elements click on Done at the top of your screen.

You have 11 different element types to choose from.



Element Types

The checkbox element
indicates that you are
looking for a true/false
response

The manual text entry
element allows you to
manually type in a
response using text
characters.



The manual number input
element allows you to manually
type in a response using
numbers.

 The drop down list allows
you to select one option
from a list.  You create the
element the same way you
to others but with the
additional step of adding the
drop down content.

To add your drop down
content use the text box #4,
enter your text and click the
add button to add them to
the list.

 You can use the numbers
next to each item in your
drop down list to rearrange
your selections so they will
appear in any order you
would like.



The Date Input element
allows you to select a
date using your palm
calendar.

The Label (no input) element
does not gather information
itself.  This element is most
often used with an
associated checklist which
allows multiple selections or
with the notes field to record
notes on a particular item..



The Drop Down List with
rubrics functions the same
way the Drop Down List
but includes a rubric
statement function.

To add rubrics to
your drop down list,
click on the link icon.

A new window will open
for you to enter your
rubric statement.

The spell check icon will check your spelling and recommend edits. 

When rubrics have been created and attached to the items in your drop down list the

link icon  will close and look like this 



Checklists

Once you have created your elements you need to create any associated checklists.

From the Template Wizard screen click on New Checklist on the top menu.

 

1.      Give your checklist a name so you can identify it when building your template.
2.      Give it a description if you wish
3.      In the New Element box indicate the text for each checklist item
4.      Click the Add button after each entry

      Repeat steps 1-4 for each item you would like to appear in your checklist

When you have completed your checklist click on the Save button to return to the
Wizard screen.



 Creating Value Lists

A value list functions much like a checklist does.  However with a value list you can
assign a rating to an item rather than simply checking it off.  Value lists can also be
used as filters on the main page of any walkthrough and can help you refine
reporting data.

They are built in a similar manner to the checklists.
On the main wizard screen click on New Value List from your top blue toolbar.

1.      Give your value list a name
2.      Use the text box provided to enter in your value list items
3.      Click the Add button to add them to your value list

      Repeat steps 1-3 until you have completed your value list.

Click Save to save changes



Assembling Your Walkthrough

Now that you have created all of the pieces for your walk-through you can now put
them together in a template.

From the main Template window click on New Template at the top of the screen.

The template itself is separated into three sections.

Use the General Information page to give your walkthrough template a name and
description.

   1.      Give your template a name so you can identify it.
   2.      You have the option to enter a description
   3.      If you are using eWalk to perform formal or informal assessments you can
choose a target member, the data will then be tied to a specific student, teacher,
principal or administrator.
   4.      If you have custom forms created for your district or school they will also be
available here to attach to your walkthrough.



The Manage Filter section of the template builder allows you to create filters for the
first page of your walkthrough.  These filters will allow you to narrow your data when
creating reports.

You have the option of applying up to two filters and one text field to the main page
of your walkthrough.  Filters can be either a text input (String) or you can use one of
your predefined Value Lists.  You can also define your own default values.  If you
don't need the fields you can disable the filters.  The String labels have a max input
of 100 characters and the Text Label is unlimited.

Use the Manage Elements page to attach your questions (elements) to your
walkthrough.

 

Use the drop down box provided navigate to the different pages in your walkthrough.
Your walkthrough is limited to 6 pages with 5 elements on each if you intend to use a



PDA device for data collection.  If you intend to do all walkthroughs on the web you
are unlimited in the length.

You can change the names of your pages from Page 1, Page 2 etc. to a custom entry
by using the edit icon next to the Page Name and saving your changes.

A list of all your available questions (elements) can be seen on the right hand side of
the window.  Use the blue arrows located next to your elements to move them onto
your template.  Once you have moved elements over you can attach checklists using
the plus sign to open the checklist menu.

When you have completed your template click Save

Categories

If you have a variety of templates you can use categories to organize them so it's
easier for you to identify what you need when you need it.

Click on the New Category icon in the top toolbar.

1.  Give the Category a name
2.  Enter a description if you so choose.
3.  Use the drop down list provided to locate the templates you wish to use and click
add to include them in the group
4.  When you are finished click the Save button.



Printing Your Element List

You can generate a print copy of your elements by using the Print icon at the top of
your elements screen.

Your element list will open in a new window and you can print the entire list by
clicking on the Print Element(s) button.


