[image: image1.wmf]To COP Transition Presenters:

The Georgia Department of Education (GaDOE) thanks you for agreeing to present at:

COMMUNITIES OF PRACTICE TRANSITION II

Tuesday, March 8, 2011

Central Georgia Convention Center 

480 Holiday Circle, Forsyth, GA
You are scheduled to present two times during the afternoon of March 8th. Each session is 90 minutes in length. We hope you will join us in the morning for an information-packed Poster Session, along with a continental breakfast, and two excellent presentations, including families’ experiences in transition and a national expert on using assessment tools to meet transition indicators. If you can join us all day, we ask you to register so we have an accurate count. We expect 320 educators to attend the training day. The letter with the registration is at the bottom of the email.
A nuts-and-bolts-agenda is attached for your information. For us to complete the full agenda for participants, we request you send us the following information with your PowerPoint’s and/or handouts by: 

Feb 23, 2011  
· Your Name(s) and Professional Title(s) (please tell us if you should be listed as Ms. or Dr.)

· The Title of Your Presentation (you can use the one already listed or change it. The title should not be more than eight words) 

· A Brief Description to get participants exciting about your session. Description should be no longer than about 30 words.
The GaDOE will reimburse you at the state guideline rates for your mileage, meals and lodging for one night. We will provide you with the consultant expense form on the day of your presentation. 
About 300 members of the Transition Communities of Practice are expected to attend. Because the GaDOE works very hard to operate as paperless as possible at its meetings, we ask that you send us your PowerPoint and any other handouts no later than Feb. 23 by noon. We will be posting these materials on the Graduate First website, www.graduatefirst.org 

We plan to let participants know all materials will be posted (tentatively by Tuesday, March 1) before the conference for those who want to print copies before the training day. We know how busy each one of you are, but in order to give the webmaster time to post the materials before March 1, 2011, please send your materials to us as soon as possible and no later than Wednesday, Feb. 23. Your materials will become part of the excellent training content on the GraduateFIRST web site, which is part of the State Personnel Development Grant. Please send to psolomon@doe.k12.ga.us.
We will have a computer, LCD projector and screen ready in your presentation room. We regret that we cannot supply wireless projector clickers.

If you have any questions, please do not hesitate to call me. Thank you again for your work and the willingness to share it with other members of the Transition Communities of Practice.

Thank You,
Patti Solomon 

Family Engagement Specialist and SPDG Outreach

404-657-7328

404-543-5014

P.S. Also, feel free to call Project Managers Lynn Holland and/or Julia Causey at the GaDOE with any questions. Ms. Causey is 404-657-9954 and Ms. Holland is 404-657-9960.
 
PRESENTER DEADLINES:
Feb. 23 by noon: 

Power point and any other handout

We will be printing out the Agenda for participants after we make sure there is nothing you would like to add to the title and/or a description.

March 8:


Presentations: 12:30 pm and 2:00 p.m.
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